
  

 

 
 
 
 
 
 
 

CERTIFICATE OF OCCUPANCY APPLICATION 
APPLICATION SHALL BE SUBMITTED A MINIMUM OF 10 BUSINESS DAYS PRIOR TO 
REQUESTED DATE OF OCCUPANCY 
 
FEE: ____________     DATE: ________________ 
 
FROM: ________________________________   PHONE#: _______________ 
 
ADDRESS: __________________________________________________________________ 
 
__________________________________________________________________ 
 
APPLICATION IS HEREBY MADE FOR A CERTIFICATE OF OCCUPANCY FOR THE USE OF THE 
PREMISES AS DESCRIBED BELOW.  
 
ADDRESS: ____________________________________ LOT #: _________ 
 
OWNER: _______________________________________________________ 
 
PROPOSED USE: ________________________________________________ 
 
BUILDER: _______________________________   PERMIT #: ____________ 
 
THE DEVELOPER/OWNER UNDERSTANDS THAT PREMISES CANNOT BE OCCUPIED OR USED 
UNTIL A CERTIFICATE OF OCCUPANCY HAS BEEN ISSUED BY THE CODE OFFICIAL. 
          
____________________    _________________ 
Applicant Name (printed)   Applicant’s Signature 
 
Approved by: __________________________________________ 
     Code Enforcement Manager                        (Date) 
 


